
Sample Document_Employment Letter 

[Company Letterhead] 

 

To Whom It May Concern, 

 

This letter is to confirm that Mr./Mrs./Ms. XXX has been employed full-time with [Company Name] as a 

[Role Name] from XXX to XXX. She has performed duties including [duties performed in past]. 

 

Sincerely,   

[Name] 

[Designation] 


